
Print on Letterhead

Date

To whom it may concern:

This signed form is verification that the parties listed below have entered into an agreement that releases data/specimens collected at (insert the name of institution/facility/department). Data/specimens will only be provided in a de-identified manner to (insert name of the receiving investigator). The data/specimens will be coded, but (insert name of releasing investigator) will never release or give to any member of that research team the key to that code.

This agreement became effective: ____________________.

____________________________________
____________________________________

Printed name of person releasing data/specimens
Printed name of person receiving data/specimens

____________________________________
____________________________________

Signature and date of person releasing data/specimens
Signature and date of person receiving data/specimens




Data/Specimen Access Letter Template








This letter template may be used when a researcher is receiving coded data and/or specimens from another individual, or is releasing coded data/specimen to another individual, for the purposes of research. 





In order for data to be considered de-identified, 


The dataset may not contain information that could readily identify subjects/patients.


The person providing the coded data/specimens must not be listed as a member of the recipient’s research team.


The person receiving coded data/specimens must not have access to, or be given, the “code key” that would identify the data/specimens. 


This template may be edited as appropriate to describe the nature of agreement.





This form is NOT needed for accessing data or samples from National Jewish Health Research Database, National Jewish Health biobank, or ILD Repository because of their cooperative agreements with the IRB not to release the code key.


Delete this instruction box when preparing a letter.
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